
Post of National Coordinator for the Leaving Certificate Technologies Support Service 

General Notes/Job Description

In addition to the terms detailed in published advertisements the following notes may interest applicants.

1. Leaving Certificate Technologies Support Service (LCTSS)

· The LCTSS will offer, in the first instance, in-service to teachers working in schools which currently provide, or are planning to provide, Leaving Certificate programmes in Technology and/or Design and Communication Graphics, and thereafter to schools that provide, or are planning to provide, Architectural Technology and Engineering Technology.
2. Job Description

· The National Coordinator will coordinate the work of the LCTSS. The post will encompass many elements of team leadership and may incorporate duties and responsibilities in relation to specific aspects of technology education, including the delivery of seminars and the provision of support to schools. 

· Typically, the work of a National Co-ordinator includes:

· Leading and coordinating the design, planning, scheduling, monitoring and reviewing of the professional development programme for school personnel
· Supporting teams of Regional Development Officers and Associate Trainers

· Resourcing Support Service personnel

· Undertaking administrative tasks

· Preparing and monitoring budgetary plans to ensure the implementation of the support service objectives

· Providing such data and reports as are required by the Department Of Education and Science, the Steering Committee and Galway Education Centre

· Organising and maintaining effective communication with all relevant partners and professional bodies
· Preparing and providing resource materials as part of professional development and support.

· The duties undertaken by the Leaving Certificate Technologies Support Service National Co-ordinator may vary in accordance with emerging needs. In the initial phase of the programme of in-service for the Leaving Certificate Technological Subjects the National Coordinator will have a key role in the design of in-service programmes. He/she will be expected to work collaboratively with other agencies and key providers.

3. Location

· The work base of the National Co-ordinator may be in an Education Centre, at home or in another agreed location. He/she will not be required to be located in Galway Education Centre. He/she will however, be required to travel there and elsewhere as necessary.

· Successful candidates will be required to have their own means of transport and a full-driving licence. Civil Service travel and subsistence rates will apply.

4. Competition
· The current competition is to establish panels for the post of National Co-ordinator.

· The post will be filled from among teachers who hold posts in recognised post-primary schools, including teachers who are on secondments from such posts. 

· The appointment is on a secondment basis, subject to contract. The contract will provide for a three-month probationary period.

· Successful candidates will be seconded initially for one year.

· An offer of appointment will only be made where it is considered that suitable candidates for the post exist.

· Health, sick-leave and general work record must be satisfactory.

5. Salary

The pay scale for National Co-ordinator is in accordance with the 2003 arbitration award:
Teachers Common Basic Scale 

Plus Honours Primary Degree Allowance

Plus Honours Higher Diploma Allowance 

Plus €15,424 (Category 2 Allowance
)

6. Selection Procedure
· Applications should be made on the relevant application form. 

· A selection committee will be established to carry out all aspects of the selection process. Candidates should be aware that short-listing may apply.

· It is the responsibility of the candidates to make themselves available for interview, if invited to attend.

· Panels may be formed from which possible future vacancies may be filled.

· Those called for interview will be asked to make a short presentation (5-10 minutes) at the interview, focusing on their vision of the role of National Co-ordinator within the Leaving Certificate Technologies Support Service. 

7. Release from Present Post

· It is a matter for successful candidates to secure the agreement of their school authorities for release to take up a post for the period concerned.

· Commitment of release from school will be required. On receipt of an offer the successful candidate will be asked to seek immediate confirmation from the Chairperson of the Board of Management or the Principal on his/her behalf. This signed statement should indicate that the Principal/Board of Management is in a position to release the successful applicant. 

� This allowance attracts future pay increase (including benchmarking increase which may become payable)
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